IIpaBuia noJb30BaHUA O0MOJIHOTEKOH

1. O01mme mMo0J10KeHHA

1.1 bubnuorexa YuuBepcutera KyHaesa, nanee umenyemas buGimoreka, hopMupyeT, XpaHUT
(OHIIBI IO TEMATHYECKUM HAIpaBJICHUSIM Y4eOHOTO MPOLIEcca U HAyYHO-MCCIIeI0BATEIbCKOM
NEeSITEIbHOCTH Y HUBEPCUTETA U OPTaHU3YET IOCTYH K HUM,;

1.2 TlpaBuna nonp3oBanust bubnMoTeKoil YHUBEpCUTETA OMPEEISIOT MOPSIOK 00CTY)KMUBAHUS
YyUTaTeNeH, npaBa U 00s13aHHOCTH OMOIMOTEKU U €€ M0JIb30BaTeleH.

2. oan3oBaTenn bubdanoreku u ux npasa

2.1 TIpaBo monb30BaHUs A0OHEMEHTOM WM YATAIBHBIMHU 3a1aMU OMOTMOTEKH TIPEIOCTABISETCS BCEM
KaTeropusM CTyA€HTaM O4HOM (opMbl 00yueHUs, MarucTpaHTam, (3a UCKIIOYEHHEM II. 2.2), Ha
OCHOBAHUU YHUTATEJIBCKOTO WM CTYJEHUYECKOIro OMiieTa, a TakKe MITATHBIM MPEenoaBaTelsiM U
COTpYIHHKAM YHHUBEPCUTETA;

2.2 TlpemomaBaTensiM ¥ COTPYAHUKAM, a TaKKe pabOTaoONIM B YHHBEPCUTETE HA YCIOBHUSIX
Ipa)KJaHCKO-TIPaBOBOI0 JJOTOBOPA U HE COCTOSIIIIMM B IITAaTe, CTYAEHTaM AMCTAaHLUMOHHOW M
3a09HOM (hOPMBI OOYIECHHS TIPEIOCTABIISETCS MPABO TOJIB30BaHMUS OMOIMOTEKON HA OCHOBAHUH
JOKYMEHTOB, MOATBEPKAAIOIINX UX JINYHOCTb.

3. IToab3oBaTeu budanorexku YHUBepcUTEeTa HMEIOT NMPaBO:

3.1 becmiaTHO MOJB30BaThCSl OCHOBHBIMU BHIaMH OMOIMOTEUHO-UH(OPMAITMOHHBIX YCITYT,
peAocTaBisieMbIXx brubmnorexoii;

3.2 Tlonmydarp y4eOHYIO ¥ HAYUHYIO JIMTEPATypy HA aOOHEMEHTE B COOTBETCTBHH C HACTOSIIUMHU
[IpaBunamu;

3.3 IMomy4dats mosHyr HHGOpMaIKIO 0 cocTaBe GoHI0B bUOIMOTEKH Yepe3 CUCTEMY KaTaJIOTOB U
KapTOTeK U apyrue Gopmbl OMOIUOTEYHOTO HHPOPMHUPOBAHUS,

3.4 Tlony4aTh KOHCYJABTATHUBHYIO IIOMOIIb B MOMCKE U BHIOOPE HCTOYHUKOB HH(OpMALINK;

3.5 HMcnonb3oBaTh KOMIBIOTEPHYIO TEXHUKY, TPETHA3HAYCHHYIO IS MoJib3oBaresneil bubnnorexu;
3.6 BHocuTh nmpeioxKeH s 1o yIyqlIeH! o JesiTeIbHOCTH bubnuorexu.

4. OTBeTCTBEHHOCTD 0JIb30BaTe el

[Tonp3oBaTenn 00s3aHbI:

4.1 CoGmonats HacTosmue [IpaBuia;

4.2 bepeXHO OTHOCUTHCS K IOKYMEHTaM, 000pyJOBaHHIO, MEOETH U APYTUM MaTepHaIbHBIM
LEHHOCTSIM, Haxo sumMcest B bubnmorexe;

4.3 He BBIHOCHUTB JOKYMEHTHI U3 NIoMelleHus: buOnnoTexku, eciiv OHU He pa3pelieHbl K BBIHOCY U He
3anucanbl B GOpPMYIIspax UK IPYTUX YUETHBIX JOKYMEHTaX MOJb30BaTesel, a TakkKe TEXHUUECKUe
CpeACTBa U KOMIUIEKTYIOINE, SBJISIONINECS UMYIIECTBOM YHUBEPCUTETA,

4.4 He nenate NOMETOK, OJYEPKUBAHUN B JOKYyMEHTAX; HE BBIPHIBATh, HE 3arM0aTh CTPAHUII, HE

CpBIBaTh MITPUX-KOJBI U T.I1.;

4.5 He Hapymare pacCTaHOBKU JOKYMEHTOB B (DOHJaX OTKPBITOTO JJOCTYIIA;

4.6 OrkirouaTh MOOMIIBHBIE TeIe(OHBI IPU BXO/IE B UMTANIbHBIE 3a11bl buOnuoTexu;
4.7 CobmoaaTh mpaBuia MOJb30BaHUS TEXHUUECKUMU CPEICTBAMY;

4.8 CobnronaTh 0OIIECTBEHHBIN MOPSAA0K, TULIMHY U YUCTOTY B bubnuoreke;



4.9 He BHOCUTH MPOAYKTH MUTAHNUS, HAMUTKH (32 UCKIIFOYCHUEM BOJIbI B OYTBUIKAX C KPBIIIKON) U
HE T0JIb30BaThCSl MU B MOMEIEHUIX bubnanorexwy;

4.10 Ilpu noxydeHUH KHHT — TIIATEIHHO UX IMPOBEPATH U, B Cliydae 0OHAPYKEHUS KaKUX-ITH00
nedeKToB, cooOmaTh 00 3TOM JIeKYpHOMY OMOIMOTEKapto. B MpoTUBHOM Citydae, OTBETCTBEHHOCTh
3a MOpyy JOKYMEHTOB HECET MO0JIb30BaTENb, KOTOPBIN M0JIb30BAJICS UMH ITOCIIETHUM;

4.11 Tlpu OTYHMCICHUU U3 YHUBEPCUTETA U BBIOBITHH HA JUTMTEIBHBIA CPOK (KOMaHAUPOBKA,
aKaJeMUYECKUM OTITYCK U T.II.) MOJIB30BaTeNb 00s13aH BEpHYTh B bOIMOTEKY BCe uncsiuecs 3a
HUM JIOKYMEHTBHI, a B CJTy4ae OTYMCIICHUS WIN YBOJIbHEHUS, CJaTh YUNTATENIbCKUM OMIIET U MOANKUCATh
00XO0/IHOM JIUCT;

4.12 Tlonp30BaTenu, OTBETCTBEHHBIE 32 YTPATY/IOPUY KHUT WIM TEXHHUECKUX CPEACTB, 00S3aHbI
3aMEHUTDH UX TAKMUMH K€ U3TAHUSIMH UM TEXHUUYECKUMHU CPEICTBaMHU, a IPU HEBO3MOXKHOCTHU
3aMEHbI — BO3MEUIAIOT B 3-X KpaTHOM pa3Mepe prlHOYHOM cTomMocTy KHUTH. [lpu yrepe penkux u
IICHHBIX KHUT OILJIAYMBAaTh B JiecsaTHKpaTHOM pa3mepe. ([Ipukaz Nel ot 04.01.2021r.);

4.13 Tlonp30BaTeny, HAPYIIMBIINE CPOKH BO3BpATa KHUT, OIJIAYUBAIOT B KACCy OyXTaJITepUH TIEHIO,
B pa3mepe 50 TeHre 3a Kakpli nmpocpoueHHsbli AeHb. (ITpukaz Nel ot 04.01.2021r.).

5. Oosi3annocTu budanorexku

5.1 Nudopmupyet mosib3oBaTeneit 000 BCEX BUAAX MPEIOCTABISEMBIX €10 YCIIYT;

5.2 CoBepIieHCTBYeT OMOIMOTEYHOE M HH(DOPMAIIMOHHO-O0NOIHorpadudeckoe 00CTy)KHBaHHE
YUTATENEH, UCIOIb3Ys] COBPEMEHHYIO TEXHUKY U COBPEMEHHBIE TEXHOJIOTUH;

5.3 ObecnieunBaeT BHICOKOE KAYECTBO OOCTY)KHMBaHHS;

5.4 Co3zpmaer u mojzepxuBaeT KOM(pOPTHBIE YCIOBHSI 17151 pabOTHI MTOJIB30BaTEIICH;

5.5 ObecnieunBaeT COXpaHHOCTh (POHJIOB, SBISIOMIMXCS YaCThIO HAIIMOHATBLHOTO KYJIBTYPHOTO
JOCTOSTHUS;

5.6 CremuT 3a CBOEBpEMEHHBIM BO3BPAIIEHUEM BbIJAHHBIX [T0JIb30BATENSAM JOKYMEHTOB;

5.7 IlpemocraBiseT Mob30BaTEIIM HHDOPMAITHIO O CBOEH IEATEILHOCTH TI0 (POPMHUPOBAHUIO H
HCIOJIb30BaHUIO (DOHIOB.

6. I[Topsinok BbIIAYM JIUTEPATYPbI
6.1 Jlyist 3aka3a ¥ OJTydeHHUs IOKYMEHTOB Ha a0OHEMEHT T0JIb30BaTEIb MPEAbIBISCT YUTATSIBCKUN
WJIU CTYJEHYCCKU OMIIeT;

6.2 VYuebHas wu Hay4dHas JIUTEparypa BbIAACTCA IIOJIB30BATCIISIM, UWMCHOIIIUM MTOCTOSIHHBIN
YUTATEIbCKUN 6I/IJ'IeT, Ha CPOK 10 1 MCCsla B KOJIMYCCTBE, HC ITPCBLIIIAIOIIEM 8-u H3I[aHHﬁ, IIpH 5TOM
YUTaTCJIb PACIIMCBIBACTCA B KHUKHOM Q)opMynﬂpe, IMPOCTABJISAA NaTy U (1)8.MI/IJ'II/II-O;

6.3 Xy,HO)KGCTBCHHaH JIMTCPATypa BbLAACTCA HA aboHEMEHTE YUTATCIIAM, UMCIOIIITMM YHUTATEIbCKUN
6I/IJ'I€T, Ha CpOK 10 1 MECi1la B KOJIMYCCTBEC HE bonee 3-x 3K3CMILJIIPOB,

6.4 JlokyMeHTHI U3 (OHJIa pEAKUX KHUT U PYKOTIHCEH, SHIIUKIIONIENH, CIOBAPH U CIIPAaBOYHUKH,
JMcCepTaly U aBTopedeparbl, €AMHCTBEHHbIE U MOCIEIHUE FK3EMIUIAPHI Ha JIOM HE BbIIAIOTCS,

6.5 [lpu momydeHWH ITOKYMEHTOB YHTATedh JOJDKEH TIIATEIbHO HX TPOBEPUTH U, B CiIydae
oOHapyXeHHs Kakux-n0o aedeKkToB, cOOOITUTh 00 ATOM OMOIMOTEKapI0, KOTOPBIN 00s3aH clenaTh
Ha GopMynsipe COOTBETCTBYIOIIME MOMETKH. B MPOTHBHOM cilydae, OTBETCTBEHHOCTh 3a MOpPYY
JOKYMEHTOB HECET YUTATEeIh, KOTOPBIH MOJIH30BAJICS UMU MOCIIETHUM ;

6.6 Hamepuon neTHuX KaHUKYIN B bubnuoTteky 1osmkHa ObITh BO3BpallleHa BCsI BbIJJaHHAs HA y4eOHBIN
roJI IUTeparypa He nosanee 15 urons;

6.7 Hpeno;[aBaTeJm MOT'YT IPOIUTH CPOK ITOJIb30BAHUA NOKYMCHTAMU HAa BPEMS JICTHUX KAHUKYII
10 COTJIaCOBAHUIO C SaBCILy'IOU_Ieﬁ 6H6HHOTCKOI>1;



6.8 Uutarens MOXKET MOJIb30BAThCS MEPHOAMUSCKUMHE U3IaHUSIMHU, PACIIOJIOKEHHBIMHU B OTKPBITOM
JOCTYIIE;

6.9 B OTKpBITOM JOCTYIIE MOJIB30BATEIb CaM MOJAOMPACT C MOJIKU HYKHbIE MY JJOKYMEHTHI U, 110
OKOHYAaHUU pabOTHI C HUMH, BO3BpAI[aeT HA MECTO HE HapyIlasi paCCTaHOBKH;

6.10 Ileproauueckue U3IaHUS U3 MOJICOOHOTO (POHIA BBIIAIOTCS 10 YCTHOMY 3aIpOCy YHTATEII,
KOTOPBIH JIOJKEH MPaBUIIbHO yKa3aTh Ha3BaHUE, IO/l U3JJaHUS U €T0 HOMED.

7. IIpaBui1a 1MoJIb30BAaHUSI ABTOMATH3UPOBAHHBLIMM pado4uMu MecTtamMu B 3ase
3JIEKTPOHHBIX PecypcoB

7.1 Tlonb3oBaTensaM, pabOTaOIIMM Ha aBTOMAaTU3UPOBAHHBIX pa0OUMX MecTax 3aja 3JIeKTPOHHBIX
PECYpPCOB 3aIPEIICHO:

7.1.1 YcranaBnuBaTh Ha KOMITBIOTEPHI JIFOOOE MTPOrpaMMHOE 00ECTICUCHHE;
7.1.2 Urpath B KOMIIBIOTEPHBIE UTPHI;

7.1.3 HMcnoms30BaTh KOMITBIOTEPHI H IPYTHAE TEXHUYSCKUE CPEACTBA JUTS IeJIeH, He OTHOCSTIMXCS K
nporieccy 00y4eHus Wi MpodecCuOHaATBHOMN eATeThHOCTH.

7.2 Tlonp3oBaTelsIM pa3peniacTcs:
7.2.1 BHOCHTP B UATAJIbHBIC 3aJIbI TIOPTATHBHBIE KOMIIBIOTEPHI, HAYITHUKH;

7.2.2 BHOCHTH B YUTAJIbHBIC 3QJIbI ONITHYCCKHE TUCKH, JUCKeThl, USB HakomuTeny, coaepkaHme
KOTOPBIX UMEET HEMOCPEICTBEHHOE OTHOIIIEHHE K MTPOIIeCCy 00YIeHHS WIIH TPodecCuOHaATBHOM
eI TEIbHOCTH,

7.3 Ywurarenu o0s3aHBI cOOOIIaTh pabOTHUKY OMOIMOTEKH O cOOsSX B paboTe KOMIBIOTEpa, a He
YCTPaHATh UX CAMOCTOSTENBHO;

7.4 Bpems paboThl NOJB30BATENs, MOJYYMBIIETO OOCTYNl K KOMIBIOTEPY 3aje SIEeKTPOHHBIX
PECYpPCOB OTpaHMYMBAETCA 2-MsI YacaMH, IIPH OTCYTCTBUU OUYEpEId BpeMs pabOThI ITPOJIeBAETCS;

7.5 CorpynHuku OMOJIMOTEKH HE HECYT OTBETCTBEHHOCTH 3a (DaifJibl MOJIb30BaTeNIel, COXpaHEHHBIE
B KOMIIBIOTEPE WJIH CETEBOH TaIlKe;

7.6 Tlonmp3oBaTenb 00s3aH 3aBEpLINTh PAa0OTy Ha KOMIIbIOTEpaxX, pAacloJOXKEHHBIX B 3ale
AIIEKTPOHHBIX pecypcoB 3a 15 MUHYT 110 3aKpBITHUS 3aa.
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